INCURSIONI IN PISTA— PRVENZIONE E GESTIONE AEROPORTUALE
(rif. Circolare APT-30)

Moduli :
= Relazione Iniziale

= Relazione Fattori Causali




Modulo Runway Incursions
Relazione Iniziale

Number

ICAO MODEL RUNWAY INCURSION

A. | Date'time of tncidentiim UTC) | | Day |:| Might |:|
(YYTTMMD D hnim )

B. | Person submitting the report:

Wame | |

Job Title | |

Telephone | |

Facility/Unit | |

Date/time place of complation of form

C. | ICAD Aerodrome Designator I:I

D. Surface Condition
(Braking)

E.  Aircraft, vehicle or persen involved in the runway ineursion (Tndicare those involved in the incident)

Adreraft 1
Ajreraft 2
Agreraft 3
Vehicle
Parson

F. | Weather Conditions

Wind | Visibility/ BEVE |

Temperature (© Celsms) | Ceiling/Cloud |

Additional Information




. Ewasive Action Aireraft 1

Cancelled takeoff clearance
Fajectad takeoff (distance rolled)
Fotated early

Delayed rotation

Abrupt stop

Swarve

MMissed approach (distance to
runway threshold)

Other

H. Ewvasive Action Aircraft 2

Cancelled takeoff clearance
Fejected takeoff (distance rolled)
Rotated early

Delayed rotation

Abrupt stop

Swerve

Wiissed approach (distance to
runway thresheld)

Other

I Ewvasive Action Vehicle
Abrupt stop
Swerve

Other

J. Clozest Proximity (CF)

F-2

Mo I:l Tas

No :l Tes

Vertical (ft) [

K Communication Difficulties?

(Multiple choices can be made)
Feadback hearback
Blocked communication
Partially blocked communication
Confused callsigns

ACFT vehicle on wrong frequency/no radio

Mon-standard phraseclogy

L. Did the ATC forget about?

No :l Tes

| Horizontal (m) [

[ ]

an ACFT/parson/vehicla cleared onto or o cross a runway

an ACFT on approach to land
a munway closure

Make selection from list

Make zelsction from list

> Make zelection from list

L Make selsction from list

Tes




EF-3

M. Deseription of Incident and Relevant Circumstances {must include):

1) a description or diagram of the geometry of the incident scenario;

)] a description of any evasive or corrective action taken to aveid a collision;

1) an asseszment of the available reaction time and the effectiveness of the evasive or comwective action;
) whether a review of volce communication has been complated and results of that review; and

) mitial asseszment of severity.




AIRCRAFT / VEHICLE DETAILS

N. Aircraftl

I:l (1f applicabla)

Flhight Ne I:I Ororner/ Operator |

Ajreraft 1 type |

Flight Datails

Type of Fligh: Flight Eules
General Aviation IFE
Military VFE
MWon-scheduled
Scheduled
Orther
Mot applicable

0. Aircraft 1

FeglNo . I:Ilfall:ig: |:| 558 code

I:I (1f applicabla)

Flight No I:l Oravner/Operator |

Aarcraft 1 type |

Flight Datails

Type of Fhight Flight Rules
reneral Aviation IFE.
Military VFR
Hon-scheduled
Scheduled

Other




P. Vehiclel

Mobils Ne I:l Owner/Operator |

Fehicle 1 npe |

Fehicle Details

Type of Fehicle

Rumway Inzpecrion Orher
Bird control
ugging ¢ Towing
Fire Brigade
Maintenance
Snow clearing

Military

3. Vehicle 2

Reg No

Mobile Wao. I:I Owner/Operator |

Vehicle 2 type |

Vehicle Deetails

Type of Vehicla

Funway Inspection Other
Bird control

Tugzing / Towing

Fire Brigade

Snow clearing

Military

K. Eeportraceived by Date

{name of person)

5. Date when dstailed investization will commence
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INSTRUCTIONS FOR THE COMPLETION OF RUNWAY INCURSION
INITIAL REFORT FORM

Date'time UTC and conditions (day or night).
Details of the person submitting the report.
Aerodrome designator as indicated in Location Indicators (Doc 79100,

Information regarding muway condition at the time of the incursion that affected the braking
action of the aircraft.

Identification of aircraft, vehicle and persen invelved in the ronway incwston. More details
should be provided in ™, O, P, and Q.

Information on weather conditions such as wind, vistbility, EVE, temperature, ceiling, cloud
and additional information as required.

Information regarding evasive actions taken by aireraft and/or vehicle.

Information regarding the closest proximity (CP) or distance, herizontally and'or vertically,
between both parties duning the mnway incursion or at the point at which both parties were
aware of the sttuation and the aircraft was vnder control at taxi speed or less.

Information regarding conwmurications difficulties and ATC memery lapses.

Describe the munway incursion, provide information requested.  Attach additional papers as
requested.

Detailed information regarding aiveraft and vehicles mvolved in the runway incursion.
Name of person receiving the report and date.

Date when detailed investigation of the mnway incursion will commence.




Modulo Runway Incursions
Relazione Fattori Causali

Number

ICAOQ MODEL RUNWAY INCURSIOM

Diate/time Place of incident [In (LTC)

(YYTTMMD Db

Aircraft, vehicle or person invelved in the runway incurzion (Tndicare those invelved in the incidens).

Adreraft 1
Adreraft 2
Ajreraft 3

Vehicle
Parson

Severity of Runway Incarsion

Accident

et 1 e | [

Caunsal and Coincident Factors (Multipls choices can be made)
1. Air Traffic Control

1.1 Communications

1.1.1 Transmitted msouctions which were long, complex, spoken rapidly or
in a langnage other than ICAQ air-ground radiotelephony
communlcations languags requirements (language normally used by
the station on the ground or the English languaze)

1.1.2 Dhd not obtamn read-backs for clearances, mstructions and coordination
as required by ICAD

1.1.3 Did not corract ervor in a read-back

1.14 Issued clearance to wrong awcraft

1.1.5 Confused sinular call-sizns

116 Transmission was cemplately blocked




Emac

1.L7T

118

G-2

Dleviation from established ICAQ standard phraseclogies

Chther (please specify; [fnot ICAQ procedure, please briefly describe
the procedure used). {Where?)

1.2 Simatienal Awareness

121

Head down time due to equipment/displays: duties other than traffic
processing such as mputting flght data

Forgot about:

Aireraft on an active runmway

Anrcraft cleared to cross a ruovway
Agreraftin the lined up position

Anrcraft on approach to land

To t3sue a clearance

That a clearance has already been 13suesd
Closad runwavs

Vehicle on an active nmway

Vehicle cleared to cross a munway

Distractions due to:

Performing other assigned duties, such as conducting operational
telephone calls, weather observations and recording, 1ssumg NOTAM
and cther operational information  (spht in fwo)

Engzazing in non-operaticnal activities such as personal telephons call,
exiranecus conversation, reading material and radios

Used language other than ICAQ air-ground radiotelephony
communlcations languags requirements (language normally used by
the station on the ground or the English languaze)

Other

Misidentified awrcraft or ameraft’s pontion due to:

Incorrect posttion raport

An incorrect expectation (2.2, expacted the aircraft to be clear of the
THnWay)

A lack of visual scanning of ground movements

ATC tower has limitations on the view of the mancsuvring area
Eecent ranway configuration changs

Unusual munway configuration

Error oceurred withim 15 muinutes of assuming the contrel position

Controller was conducting on-the-job trammg




1211 Fatizue

1.2.12 Other {please specify).

1.3 Swqffing
1.3.1 ATC positions were combined on same fraguency
13.2 Absence of a supervisor in the tower
133 Supervisor was working a control position

1.4 Decizion Making

141 Misjudged separation or anticipated ssparation

142 Inadequate ATC to ATC cocrdination

143 Other {pleaze specify).

1.5 Procedures

1.5.1 Misapplication of:
Conditional clearances

152 Usze of muliiple line up claarancas

153 Other {pleaze specify; If not ICAD procedure, please briefly dezcribe
the procedure used). (Whera™}

1.6 Aerodrome works

161 ATC not advised of works on the manceuvring arsa
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G4
2. Flight Crew
2.0 Communications
2.1.1 Transmission was complately blocked
2.1.2 Transmissien was partially-blockad “stepped-on”™
213 Accepted another aireraft’s clearance:
With simular ezll signs
Without similar call signs
2.14 Dennation from established ICAQ standard phraseclogies
2.1.5 Used other than ICAQ air-ground radictelephony communications

language requirements (language normally used by the station on the
ground or the English language) in situation not covered by ICAD
standard phraseclogy

216 Used language other than ICAD air-ground radiotelephony
communications languags requirements (language normally used by
2 3 AR .
the station on the ground or the English language)

2.1.7 Speech quality:
Mot preficient in ICAQ air-ground radietelephony communications
language raguirements {language nommally used by the station on the
ground or the English language)
Poorly enunciated or heavily accented
Spoken rapidly
Spoken with an inconsistant volume

218 Dhd not use headsets
219 Eeceived clearance or mstructions during periods of high cockpit
workload

2.1.10 Dhd not advize ATC of a delay on the runway prior to taks off

2.1.11 Other (please specify].

Sinational Awareness

221 Crew conductng checklists while taximg

222 Crew member programuming Flight Management System or other fligh:
deck system while taxiing
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G-5

Crew member was on another radio frequancy

Competing radic communications

Unfamiliar with the aerodrome layvout

Liistook position on the aerodrome (thought they were in a different

location)

Fatizue

Eeported meorrect location to ATC

Taxiad fast

Ihd not refer to the asrodrome dizgram

Dhd not listen to the ATIS

Works on the manoeuvring area not previously advised by NOTAM

Tsed cut of date or inaccurate publications or charts

Failed to apply or correctly observe Sterile Cockpit proceduras

Chher (please specify).

ig, Signs and Lighting

Not ICAQD compliant

Mot provided

Irregularly spaced

Ambigucus and difficult to follow
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Poorly sized

FPoorly situated

Poorly maintained

Chher (please specify).

2.4 Clearances and Instructions

141
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24.10

2411

Lisunderstood clearance:
Cendittonal

Follow

COrther

Ihd not azk for elarification when flight erew did not understand
clearance or instruchon

Ihd not inform ATC when could not comply with a clearance

Forgot part of the clearance or instruction

Entered the mnway after bemng instructed to “hold short™

Lined up on the runway after mstruction te taxi to the ronwayv holding
positicn {pomt)

Took off without a clearance after being instructed fo “line up and
walt”

Took off without a clearance after being instructed to tax: to the
ronway holding position {pomt)
Landed or departed on wrong mnway

Landed or departed on taxiway

Chher (please specify).
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Fekicles and Pedestrians

Communicanions

7:

L]

7:

L=

L

L]

1.1

1.3

Mot operating on the appropriate
Ground frequency for operations cutside the runway strip
Towar frequency for operations within the rmunway strip

Turned the radic volume down or off after mitial communication ¥
A
ATC

I I T S
Other {please specify).

' Sirwatienal Awareness

Forgot the details/ls on the

IMANCENYTIn E area

its of any clearance to oper

Dhstracted by

Cwrrent work

High neisa lavels

Monitoring more than one frequency and possibly a meobile telephons
Dhsonented or lost on the aercdrome

Failure to raport correct location

I I T S
Other {please specify).

Markings, Signs awd Lighting

3.

L=
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L
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34

Not ICAQ compliant

Mot providad

Irregularly spaced

Ambizuous and difficult to follow

Poorly sized

Poordy sitnated
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Poorly mamtained

Other (please specify).

3.4 Procedures

i4l

343

345

jde

Mot adequately familiar with the asrodrome and its procedural

requirements

IDhd not refer to current aerodromes WOTAM

Ihd not refer to current aerodrome diagram

Used cut of date or inaccurate publications or charts

Dhd not advise ATC of work that affected operations

Ground wehicles did net stop at required positions

Other (pleaze specify).

3.5 Clearances and Instructions

351
352
353
is4

Did net comply with ATC clearances and
instructions

Mistock as theirs, a clearance intended for another
vehicle or an awrcraft

Did not advise ATC that the driver did not
understand the clearance or mnstruction

(Other (pleass specify].

Person submitting the form:

MName

Title:

Date:
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1, INSTRUCTIONS FOR THE COMPLETION OF RUNWAY INCURSION
CAUSAL FACTORS IDENTIFICATION FORM

ITEM

A Date’time in UTC and place where the runway incursion ccomred

B. Identification of aireraft, vehicle and person involved in the runway incursion.

C. Classify the severity of the munway neursion according to Chapter § of the ICAQ Manual for Preventing
Funway Incursions.

D. Fill all causal and coincident factors applicable to the mnway incursion incident.

Nete.— When insivucted by ICAD. the informatien on thiz form should be zemt to ICAQ ro allow global
identification af rumway incursion casual factors.




